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Office of the Chief Technology Officer 
Digital Inclusion Initiative (Connect.DC)

Grants Supporting 
DC-BETA Sustainable Broadband Adoption
in the District of Columbia


Request for Application
RFA # GD702


RFA Release Date: 
August 20, 2012

Application Submission Deadline:  
September 20, 2012 at 5:00pm EST
Late or incomplete applications will not be considered.
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[bookmark: _Toc331690970]Section I: Funding Opportunity Description
[bookmark: _Toc331690971]
Purpose of Request for Application (RFA)
The purpose of this Request for Applications (RFA) is to solicit applications from community-based non-profit organizations, both non-profit and not-for profit entities. The small business support activities provided by this program are intended to empower start-up and established small businesses for the purpose of increasing broadband access and digital inclusion in the District. The program provides training services to small businesses with the primary objective of those businesses commencing broadband subscriptions with service providers by the end of the grant period.  It also seeks training and services to advance the Digital Inclusion Initiative in other funding categories: computer training; computer hardware and software; digital content; broadband access; and entrepreneurship development.
[bookmark: _Toc331690972]Broadband Technology Opportunities Program (BTOP) 
Under the American Recovery and Reinvestment Act (ARRA), the Department of Commerce’s National Telecommunications and Information Administration (NTIA) was charged with administration the Broadband Technology Opportunities Program (BTOP).  This program offered three classes of grants, and the District’s Office of the Chief Technology Officer (OCTO) received grants in each category.  One class of grants, Sustainable Broadband Adoption (SBA), funds projects which focus on increasing broadband Internet usage and adoption, specifically among vulnerable populations where broadband technology traditionally has been underused. Many projects include digital literacy training and outreach campaigns to increase the relevance of broadband in people’s everyday lives.  In the long term, these investments will help bridge the digital divide, improve access to education and healthcare services, and boost economic development for communities held back by limited or no access to broadband – communities that would otherwise be excluded. 
[bookmark: _Toc331690973]DC Broadband Education, Training and Adoption (DC-BETA)
DC Broadband Education, Training and Adoption (DC-BETA) is OCTO’s project to target underserved populations in the District, such as those with low-incomes, seniors, the disabled, at-risk youth and Latino populations, and designed to provide the full range of broadband adoption elements, from training and appropriate content to broadband-connected computers in the home.  Specifically, this DC-BETA subgrant aims to support local efforts to provide training to the District’s small business community that 1) provide training to small and start-up businesses, 2) help small and start-up businesses utilize technology in a meaningful way, 3) increase broadband adoption among the small business community, and 4) allow small businesses to offer their services to local, regional and international customers.  Details on OCTO’s DC-BETA award may be found at:
	http://www2.ntia.doc.gov/grantee/district-of-columbia-government-0
[bookmark: _Toc331690974]OCTO and the Digital Inclusion Initiative (Connect.DC) 
As the lead technology agency of the District Government, the Office of the Chief Technology Officer (OCTO) assumes a leadership role in deploying broadband infrastructure and promoting digital adoption in the District. Through activities ranging from connecting every public school in the city with high-speed internet access to building out a 100 gigabyte, 300-mile community fiber optic network, OCTO is at the forefront of empowering citizens through technology. 
Despite OCTO’s accomplishments, there remains a disparity between digital “haves” and “have-nots” in the District. Research based on the 2010 Census reveals that broadband adoption is below 40 percent, on average, in Wards 5, 7 and 8, but near 100 percent in other Wards. Earlier this year, OCTO launched the Digital Inclusion Initiative (DII)—more commonly known as Connect.DC—to advocate for the advantages of technology and collaborate with government, nonprofit and corporate entities to advance citywide access and education initiatives.
The mission of Connect.DC is to promote meaningful participation in technology for every person in the District of Columbia. Connect.DC envisions a one city in which all District residents have access to the technology resources and education they need for a vibrant social, educational, civic and economic quality of life.
Project Scope
The release of this RFA is meant to increase broadband adoption and awareness among small business owners and start-up businesses in the District.  Funding for this subgrant will be used to train and support digital inclusion activities within the District’s small business community. The successful applicant will be expected to deliver a training program that integrates the District’s small business community into the technology revolution, with small businesses demonstrating use of technology by starting broadband subscriptions.  The awarded applicant will use funds from the subgrant to provide training, hardware and software, and Internet connectivity. The selected applicant will also be responsible for providing training workshops to small or start-up businesses in the District, including:

· Facilitating a minimum of 10 training workshops with a minimum of 15-20 participants for each workshop – two of the workshops must be online web-based trainings (e.g. webinars);
· Creating content: curriculum for trainees and media content for the Connect.DC website;
· Conducting strategic outreach to at least 150-200 unsigned adopters;
· Enrolling between 18-24 small and start-up business adopters that complete the training – 80 percent of the enrolled businesses must be participants from the training workshops; and
· Providing hardware and software, and Internet access to 18-24 small business providers.

This is a city-wide subgrant with emphasis on Wards 5, 7, and 8 that are underserved and/or have low-broadband adoption rates. OCTO solicits applications with work plans that show clear outreach objectives and goals to engage between 150-200 small business owners or those interested in starting a micro-business in the District. Out of the 150-200 contacts made, OCTO expects at least 10-15 percent of these contacts to adopt technology into their business practice – with a minimum each of 10-15 percent businesses having one computer connected to the Internet. 

Additionally, an applicant should demonstrate that it has strong project management and administrative capacity and a proven track record of delivering timely and quality services. All applicants will be required to submit work plans detailing strategies to conduct outreach to the RFA’s targeted audience.  Work plans should also describe how the services provided will increase small business broadband access and/or advance the goals of the Digital Inclusion Initiative. Applications that include models for broadband access and digital inclusion in the small business community that can either be replicated throughout the District or can address the particular barriers to business broadband access in Wards 5, 7, and 8 are recommended and preferable. OCTO will only make one (1) award to an organization funded through this RFA regardless of the services the applicant has been selected to provide.
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[bookmark: _Toc331690975]Section II: Award Information
The total amount available for award is approximately $68,000.00, by subgrant.  There will only be one (1) award made for this subgrant.  Approved projects or activities under the DC-BETA should be ready to start on October 8, 2012. Work plans and budgets are anticipated to be approved for expenditure from the start of the award through July 31, 2013, which is the end of the DC-BETA award period.  There is no option to extend the agreement. The Agency intends to obligate all funds necessary for the award period from DC-BETA funds.
[bookmark: _Toc331690976]Funding Categories
OCTO – Connect.DC announces the availability of a funding opportunity, and invites qualified applicants to submit proposals to achieve the objectives outlined in “Project Scope”, above.  Applicants must submit a proposal detailing how they plan to help small and start-up businesses take advantage of broadband adoption to advance their businesses, locally and globally. Applicant organizations must employ innovative, cost-effective and sustainable approaches in the grant applications.
This RFA does not commit OCTO or the Connect.DC, Digital Inclusion Initiative to make an award.
Proposals will be funded based upon the ability of the applicant to achieve the goals outlined in “Project Scope”, above.  Additional consideration will be given to applicants that also include commitments for:
1. Computer training
2. Computer hardware and software
3. Creation of digital content, websites, and use of social media tools
4. Improved broadband access
5. Economic and entrepreneurial development.
[bookmark: _Toc331690977]Length of Award
The subgrant award will be made on or about October 8, 2012, with funding authority expiring on July 31, 2013.  No extensions of funding authority will be granted.
[bookmark: _Toc331690978]Available Funding for Awards
The amount of available funding for this award period is approximately sixty-eight thousand dollars ($68,000.00).  Commitment by the applicant of matching funds, with a minimum of ten (10) percent of requested grant amount, either in direct or in-kind funds, is required to apply. 
[bookmark: _Toc331690979]Anticipated Number of Awards
OCTO – Connect.DC will have funding available for one (1) award.  Notification of a grant award is expected on or about Thursday, October 8, 2012.


[bookmark: _Toc331690980]Section III:  Information/Eligibility Criteria
[bookmark: _Toc331690981]Use of Funds
Subgrant funds shall only be used to support activities directly outlined in this RFA and included in the applicant’s subgrant application. Work plans and budgets are anticipated to be approved starting on or about October 8, 2012, with funds expiring on, and all grant activities complete by, July 31, 2013. OCTO intends to obligate all funds necessary for the award period from FY2013 funds. 
[bookmark: _Toc331690982]Eligible Applicants
Organizations, and not individuals, are eligible to apply for this sub-grant.  An organization is eligible to apply if it meets all of the following criteria:  The organization—
1. Is a nonprofit entity
1. Established in the District of Columbia
1. For the purpose of supporting digital inclusion efforts, including the following: 
1. Providing computer literacy training; 
1. Providing free or low-cost computers;
1. Developing new online content;
1. Conducting public outreach concerning the use, availability, and benefits of computers and the Internet; and 
1. Similar efforts to enhance the accessibility, usability, affordability, and perceived value of computers and the Internet among under-served populations of the District.
1.  Is not a current DC-BETA sub-grantee.

To demonstrate that it meets applicable conditions for eligibility, the applicant must submit:
1. Evidence that it is organized under the District of Columbia Non-profit Corporation Act, D.C. Official  Code 29-501 et seq.; 
1. Evidence of current federal Section 501(c)(3) tax-exempt status;
1. Dun and Bradstreet Data Universal Numbering System (DUNS) number and active registration on Central Contractor Registry in SAM.gov
1. Ability to perform any of the following:
1. Provide computer literacy training; 
1. Provide free or low-cost computers; 
1. Develop new online content; 
1. Conduct public outreach concerning the use, availability, and benefits of computers and the Internet; or 
1. Perform similar efforts to enhance the accessibility, usability, affordability, and perceived value of computers and the Internet among under-served populations of the District.
Applicants must also submit a description of program activities and plans to achieve the goals of the sub-grant; complete detailed project budget and project match; Basic Business License Clean Hands Form from the District Department of Consumer & Regulatory Affairs; income statements and balance sheets for the previous two (2) years; certification of compliance with applicable Federal and District laws and regulations; evidence of good standing with the District Office of Tax and Revenue (OTR) and the Internal Revenue Service (IRS); and any other documents included in the attachments.
Applicants that meet the eligibility criteria and submit the required documents will be considered for potential award and will be evaluated on the basis of: adequacy of staff and board resources to satisfy the objectives of the grant, financial stability, management capacity, community support, staff qualifications, approach to digital inclusion, ability to track productivity and report results, and demonstrated understanding of all issues involved in performing all activities required under the sub-grant.
Disqualification Factors
Applications with requests that exceed the ceiling on the amount of award ($68,000.00) will be deemed non-responsive and will not be considered for funding under this announcement.  Any application that fails to satisfy the deadline requirements will be deemed non-responsive and will not be considered for funding under this announcement.
[bookmark: _Toc331690983]Cost Sharing or Matching Provisions
Applicants are expected to provide a minimum of ten (10) percent of requested grant amount in the form of contributed match. The applicant share may be met by cash or in-kind contributions, although applicants are encouraged to meet their match requirements through cash contributions. For example, in order to meet the match requirements, a project requesting $68,000.00 funds must provide a share of the approved total project cost of at least $6,800.00 which is 10 percent of total requested award.  A lack of supporting documentation at the time of application will exclude the application from competitive review. The non-federal OCTO reserves the right partially to fund the awarded grant.
[bookmark: _Toc331690984]Additional Eligibility Provisions 
An application submitted under this announcement number must also meet eligibility requirements listed below.  Subgrant applications that do not meet the eligibility requirements will be considered non-responsive and will not be considered for funding under this announcement.
1. Applicant is current on payment of all federal and District taxes, including Unemployment Insurance taxes and Workers' Compensation premiums.
2. Applicant is not listed on any federal or local excluded parties list.
Nondiscrimination in the Delivery of Services
In accordance with Title VI of the Civil Rights Act of 1964 , as amended, and the District of Columbia Human Rights Act of 1977, as amended , no person shall, on the grounds of race, color, religion, national origin, sex, age, disability, marital status, personal appearance, sexual orientation, gender identity or expression, family responsibilities, genetic information, disability, matriculation or political affiliation, be denied the benefits of or be subjected to discrimination under any program receiving government funds. 
Grants Limitation
Grants to the awardees cannot be used to fund any indirect costs, including but not limited to the following: 
1. Overhead expenses, such as telephone service, copier rental, utilities;
1. Fundraising activities;
1. Activities for the exclusive benefit of an organization’s personnel;
1. Salaries/expenses of executive officers;
1. Office rent (the cost of renting facilities);
1. Office supplies (e.g. office equipment, hardware and software, printers, etc.);
1. Fringe benefits;
1. Costs of receptions, refreshments or food;
1. Cost of merchandise such as T-shirts;
1. Debt retirement; and
1. Political advocacy or activities that support or promote the interests of any one political party or candidate.


[bookmark: _Toc331690985]Section IV: Application and Submission Information
[bookmark: _Toc331690986]Address to Request Application Package
The application package is posted on the Connect.DC website at: http://www.connect.dc.gov under the Initiatives Tab and www.opgs.dc.gov under the District Grants Clearinghouse link.
If the application package cannot be accessed at the above websites then applicants can request the application via email to: octosubgrants@dc.govoctosubgrants@dc.gov.
[bookmark: _Toc331690987]Application Forms and Content/Proposal Format/Proposal Components

Applications are required to use the format below; each proposal must contain the following information:
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□ Applicant Profile 
□ Table of Contents
□ Application Summary
□ Project Description
□ Program Budget and Narrative 
□ Certifications (Attachments A, B, and C)
□ Assurances
□ DC Tax-exempt Certification
□ IRS Tax-Exempt Status Determination Letter
□ Copies of Recent Financial Statements
□ Staffing Plan
□ Board of Director
□ Work Plan
□ Profit and Loss Statement


Appendices and attachments not counted in page total


Applicants are highly encouraged to submit an electronic MSWord version of the Application Form. If applicants submit a paper application, please be advised of the following format:

The application cannot exceed 10 pages. The completed forms should be printed out in letter format one side, on 8½ by 11-inch paper. Margins must be no less than one inch and a minimum font size of 11-point is required (New Times Roman, Courier, or Arial Narrow type recommended). Pages MUST be numbered. The pages of the Application Form should be attached separately with binder clips and then bound together with an additional binder clip. The review panel will not review applications that do not conform to these requirements. 

Applicants can either download the form from the Office of Partnerships and Grant Services (www.opgs.dc.gov) or Connect.DC’s website (www.Connect.DC.gov). Applicants are allowed to submit no more than two (2) responses to this RFA.

Internet
This Request for Applications will be available on the District Grant Clearinghouse at http://opgd.dc.gov/opgd/ or Connect.DC website at http://www.Connect.DC.gov under the Initiatives Tab on or about Monday, August 20, 2012. 
[bookmark: _GoBack]
All Applicants who obtained this RFA through the Internet are required to provide the Connect.DC with the following (Please See Appendix A):

□ Name of organization
□ Key contact
□ Key Contact’s Email Address
□ Mailing Address
□ Telephone and fax numbers
□ Organization’s website address


This information is requested so that the applicant can receive updates and/or addenda to the RFA.

Description of Proposal Sections
The purpose and content of each section is described below. Applicants should complete all information needed to adequately describe their objectives and plan to deliver services. It is important that applications reflect continuity among the goals, objectives, and project design. Also, it is important that the budget, including match, demonstrates the level of effort required for the proposed services.

Applicant Profile
Each applicant must include an Applicant Profile, which identifies the applicant, type of organization and the amount of grant funds requested. See Appendix A.

Table of Contents
The Table of Contents should list major sections of the application with a quick-reference page index.

Proposal Summary 
This section of the application should be brief and serve as the cornerstone of the proposal. The proposal summary should highlight the primary project objectives that are discussed in depth other sections of the application.

Project Description
This section of the application should contain a description that justifies and describes the activities to be implemented. The project description should include the majority of the program objectives outlined in the “scoring criteria” section.

Program Budget and Budget Narrative
Standard budget forms are provided in Appendix D. The budget for this proposal must contain detailed, itemized cost information that shows direct costs, and match funding. The detailed budget narrative must contain a justification for each category listed in the budget. The narrative should clearly state how the applicant arrived at the budget figures.

Certifications and Assurances
Applications should provide the information requested and should return them with applications.

Appendices and Attachments
This section should be used to provide technical material, supporting documentation, and endorsements. These items should include:
· Organization Profile;
· Audited financial statement;
· Charter documentation;
· Roster of the Board of Directors;
· Staff resumes; and
· [bookmark: _Toc331690988]Letters of endorsement.

DUNS Requirement
All applicants must have a Dun and Bradstreet Data Universal Numbering System (DUNS) number. A DUNS number is required whether an applicant is submitting a paper application or submitting an application electronically. A DUNS number is required for every application for a new award or renewal/continuation of an award, including applications or plans under formula, entitlement, and block grant programs. A DUNS number may be acquired at no cost by calling the dedicated toll-free DUNS number request line at 1-866-705-5711 or you may request a number online at http://www.dnb.com. 
Central Contractor Registration Requirement
All applicants must provide a Central Contractor Registration Requirement (CCR). The CCR is a database of businesses that wish to do business with the U.S. Federal Government. A CCR is required whether an applicant is submitting a paper application or submitting an application electronically. A CCR number may be acquired online at http://www.SAM.gov or by calling toll-free at 1-866-606-8220.

Submission Dates and Times
The submission deadline for this Request for Application (RFA) is Thursday, September 27, 2012 at 5:00 p.m. (EST). The RFA will be available on Connect.DC’s website, www.connect.dc.gov, and/or by contacting the Digital Inclusion Initiative at 202-CONNECT (202-266-6328).
Applications can be submitted online at www.Connect.DC.gov or octosubgrants@dc.gov  Deliveries can be submitted to the following location:
If applicants choose to submit their proposals by delivery or via mail, six (6) copies must be delivered to the following location:
Connect.DC, Office of the Chief Technology Officer 
One Judiciary Square
Attn: SBA Subgrant
441 4th Street, NW, 715N
Washington, DC 20001
(202) 727-8900

Mail/Courier/Messenger Delivery
Applications that are mailed or delivered must be sent in sufficient time to be received by 5:00 p.m. (EST) deadline on Thursday, September 27, 2012, at the above location.  Applications delivered after 5:00 p.m. (EST) will not be accepted. Modifications to the original application will not be accepted after submission deadline.
[bookmark: _Toc331690989]

Funding Restrictions
Awarded funds may only be used for direct costs.
Applicants may not use any DC Appropriated funds, including funds awarded pursuant to this RFA, to lobby in support of voting rights in Congress for District of Columbia residents in the violation of Section 305 of the District of Columbia Appropriations Act, 2005, approved October 18, 2004 (Publ. L. No. 108-335; 118 Stat. 1339), or any substantial identical successor law. This legislation forbids use of these funds to carry out lobbying activities for the purpose of promoting voting representation in Congress for the District of Columbia. Such prohibited activities may include providing assistance for any petition drive or civil action that seeks to require Congress to provide for voting representation in the District.
If awarded, the subrecipient is required to submit a completed “Disclosure of Lobbying Activities” (Form SF-LLL) regarding the use of non-Federal funds for lobbying, whenever such submission is necessary. For further details, see DOC Standard Terms & Conditions § J.04.c.
[bookmark: _Toc331690990]Other Submission Requirements
Applications can be submitted in hard copy and electronic format, preferably in electronic. For detailed information about how to submit the application, refer to the above mentioned requirements under the Submission Dates and Deadlines section. Please note that late or incomplete applications will not be accepted.
Pre-Application Workshops
The OCTO – Connect.DC, Digital Inclusion Initiative will hold one (1) pre-Application Grant Technical Assistance (GTA) Workshop for grant applicants. Applicants are strongly encouraged, but are not required, to attend the GTA Workshop.  The GTA Workshop is Friday, September 7, 2012, from 1-3 p.m. at the Mayor’s Office of Partnerships and Grant Services: 300 E Street NW, Conference Room, Washington, DC 20001 (Judiciary Square Metro Station).

No one will be admitted once the workshop has begun and attendance will be taken at the end of the workshop. Pre-Registration for the GTA workshop is required. Please email octosubgrants@dc.gov to register.
Clarifying Questions and Responses
Questions may be submitted before the technical assistance workshop via e-mail to octosubgrant@dc.gov  by Friday, August 24, 2012. All written questions concerning this RFA will be posted on the Connect.DC’s website at www.connect.dc.gov under the Initiatives Tab by Friday, August 31, 2012.




[bookmark: _Toc331690991]Section V: Application and Review Information
[bookmark: _Toc331690992]Scoring/Evaluative Criteria
Applicant’s proposal submissions will be objectively reviewed against the criteria outlined below.  Please make sure your application sufficiently explains each category.
[bookmark: _Toc331690993]Review Panel and Selection Process
Selection Criteria, Part 1. Organizational Profile and Capacity -- 100 points
	Criterion
	Points Available

	Staff – 
· The application describes organizational staff possessing skills and experience appropriate to providing the services identified by the applicant.
	15

	Organization – 
· Has relationships with stakeholders that represent the residents of the District of Columbia;
including low- and moderate-income residents of the District;
· Possesses skills and/or experience required to implement the
services identified in this application; and
· Possesses the management skills required to oversee the services for which application is made.
	5

	
	5

	
	5

	Management –
· The application evidences the financial stability of the organization;
· The application describes systems currently in place to manage finances and performance data; and
· The application demonstrates the organization’s ability to assemble monetary resources necessary to provide the services for which application is made.
	10

	
	15

	
	10

	Technical Soundness of Proposal – 
· The applicant’s proposed project is achievable and in line with the District’s objectives;
· Description of the program implementation, including a work plan, is realistic given the proposed time requirements.
· The application evidences the organization’s capacity to ensure quality control in providing services;
· The application demonstrates the organization’s ability to manage and evaluate activity progress: reporting, compliance and administrative activities with respect to OCTO, as awarding agency.
	10

	
	10

	
	5

	
	10

	TOTAL
	100





Selection Criteria, Part 2. Proposed Activities and Outcomes -- 100 points
	Criterion
	Points Available

	Approach – 
· The application describes the organization’s ability to achieve specific goals: business subscribers, training workshops; and effective outreach to small business community.
· The application presents a well-conceived work plan for the services proposed;
· The application describes a rational and well-developed proposal for the implementation of each service proposed that fits into an overall strategy of increasing sustainable broadband adoption;
· The application describes outcomes which are consistent with the proposed budget and work plan for the services identified;
· The application describes the organization’s experience in successfully implementing activities similar to those proposed;
· The application includes an issue-specific outreach plan that identify key stakeholders;  and
· The application describes how the organization will identify and resolve organizational challenges.
	30

	
	20

	
	20

	
	15

	
	5

	
	5

	
	5

	TOTAL
	100



The review panel for this RFA will be composed of neutral, qualified, professional individuals who have been selected for their unique experiences in broadband adoption, community outreach, and financial experience. The review panel will consist of three to five members, with at least two OCTO staff persons. The review panel will review, score and rank each applicant’s proposal using the evaluation forms. 

When the review panel has completed its evaluations, the panel will make recommendations for award based on the highest combined scores of the application. The Agency Director and the review panel will determine together minimum thresholds which must be met in order for an applicant to be awarded funding. The process of evaluating applications may require applicants to make an oral presentation before the panel and/or require the panel to conduct a site visit of the applicant’s office.

In compliance of DOC Standard Terms and Conditions § J.03.b-c, no employee, officer, or agent are allowed to participate in the selection, award, or administration of a subaward supported by Federal funds if a real or apparent conflict of interest would be involved. Additionally, a recipient shall maintain written standards of conduct governing the performance of its employees engaged in the award and administration of subawards. 

Decision on Awards
The recommendations of the review panel are advisory only, and are not binding on Office of the Chief Technology Officer (OCTO) – Connect.DC. The final decision on all awards vests solely with the Chief Technology Officer of OCTO. OCTO –Connect.DC reserves the right to select more than one grantee for any or all services.  After reviewing the recommendations of the review panel and any other information considered relevant, the Agency Director will determine the award of grant funds to the designated grantee. The Agency Director is not required to award a grant based on the applications received and reserves the authority to re-advertise for services and activities discussed in this Request for Applications.
[bookmark: _Toc331690994]Anticipated Announcement and Award Dates
The anticipated award announcement will be on or about October 8, 2012. The applicants not selected will be notified shortly thereafter.

Post-Selection
Any applicant approved for funding must enter into a grant agreement with OCTO for implementation of the approved services. This grant agreement will include provisions that will ensure compliance with District laws and regulations and define the terms of the disbursement of funds.

Upon execution of the agreement, the organization will become eligible to begin work under the agreement. In accordance with District requirements, OCTO – Connect.DC will conduct periodic evaluations of the awarded organization’s use of grant funds. The areas of review will include financial management, regulatory compliance, and program performance. Reviews may also include scheduled or unscheduled site visits. Accordingly, each organization must make available to OCTO – Connect.DC all information and records necessary for the completion of its evaluation.




[bookmark: _Toc331690995]Section VI: Award Administration Information
[bookmark: _Toc331690996]Award Notices
The successful applicant will be notified on or about Thursday, October 8, 2012. Any applicant approved for funding must enter into a grant agreement with OCTO for implementation of the funded activity or project. This grant agreement will include provisions that will ensure compliance with federal and/or District laws and regulations and define the terms of the disbursement of funds.

Prior to execution of the grant agreement, the successful applicant will meet with OCTO staff to negotiate the specific activities and projects that will be conducted under the grant agreement so that the applicant’s mission, community needs, and District Government priorities are addressed. This effort will result in the detailed work plan, outcome measures, and budget that will become elements of the grant agreement.  The entire application and supporting documents will be incorporated by reference into the grant agreement.

In accordance with federal and District requirements, OCTO will conduct periodic evaluations of each awarded organization’s use of grant funds. The areas of review will include financial management, regulatory compliance, and program performance. The reviews may also include scheduled or unscheduled site visits. Accordingly, each organization will be required to make available to OCTO all information and records necessary for the completion of its evaluation.

All organizations receiving District grant funds are subject to the audit requirement outlined in OMB Circular A-133. At any time before final payment of the grant, the District can request the subgrantee’s expenditure statements and source documentation audited, and the subgrantee accepts the same by applying for and accepting an award. 
[bookmark: _Toc331690997]Programmatic, Administrative and National Policy Requirements
A. Indemnification: 

The subgrantee agrees to indemnify and hold harmless the District of Columbia and all of its employees, officers, agents and servants against any and all claims of liability or lawsuits arising from or based on, or as a consequence of or result of, any act, omission or default of the grantee, its employees or its subcontractors, in the performance of the grant. 

B. Tax Liability:

The subgrantee is solely responsible for taxes owed, if any, on the payments made payable to it under any award by any taxing authority, whether federal, state or local. The subgrantee agrees to defend, indemnify and hold harmless the District with respect to any liability to any taxing authority, whether federal, state or local, arising from payments contemplated by this award. The subgrantee shall ensure that each of its Sub contractors and Subgrantees agree to and/or understand that they are also subject to the requirements set forth in this paragraph.




C. Insurance: 

1. The subgrantee shall be required to submit a Certificate of Insurance giving evidence of the required coverage, either before or after the award but before work commences. All insurance shall be written with financially responsible companies authorized to do business in the District of Columbia, and have either an A.M. Best Company rating of A-VIII or higher, a Standard & Poor's rating of AA or higher, or a Moody's rating of Aa2 or higher. 

2. The subgrantee shall require all subcontractors to carry the insurance required herein, or the subgrantee may, at its option, provide the coverage for any or all subcontractors, and if so, the evidence of insurance submitted shall so stipulate. 

3. All policies (excluding Workers’ Compensation and Professional Liability, if applicable) shall name the District as an additional insured with respect to work or services performed under the Grant or Subgrant. All policies shall provide that the insurance coverage provided hereunder will be primary and noncontributory with any other applicable insurance. All policies shall contain a waiver of subrogation in favor of the District of Columbia. 

4. Under no circumstance shall work be performed until the required Certificates of Insurance signed by an authorized representative of the insurer(s) has been furnished. The Grant Administrator must be given notice via certified mail in the event coverage is substantially changed, canceled or not renewed. 

D.  Applicable District and Federal Statutes and Regulations Acknowledgement: 

The Applicant shall certify that it will comply with all applicable District and Federal Statutes and regulations as may be amended from time to time including but not necessarily limited to: 

· The Americans with Disabilities Act of 1990, Pub. L. 101-336, July 26, 1990, 104 Stat. 327 (42 U.S.C. 12101 et seq.); 
· Rehabilitation Act of 1973, Pub. L. 93-112, Sept. 26, 1973, 87 Stat. 355 (29 U.S.C. 701 et seq.); The Hatch Act, Chap. 314, 24 Stat. 440 (7 U.S.C. 361a et seq.); 
· The Fair Labor Standards Act, Chap. 676, 52 Stat. 1060 (29 U.S.C.201 et seq.); 
· The Clean Air Act (Subgrants over $100,000) Pub. L. 108–201, February 24, 2004, 42 USC cha. 85et.seq.); 
· The Occupational Safety and Health Act of 1970, Pub. L. 91-596, Dec. 29, 1970, 84 Stat. 1590 (26 U.S.C. 651 et.seq.); 
· The Hobbs Act (Anti-Corruption), Chap 537, 60 Stat. 420 (see 18 U.S.C. § 1951); 
· Equal Pay Act of 1963, Pub. L. 88-38, June 10, 1963, 77 Stat.56 (29 U.S.C. 201); 
· Age Discrimination Act of 1975, Pub. L. 94-135, Nov. 28, 1975, 89 Stat. 728 (42 U.S.C. 6101 et. seq.); 
· Age Discrimination in Employment Act, Pub. L. 90-202, Dec. 15, 1967, 81 Stat. 602 (29 U.S.C. 621 et. seq.); 
· Military Selective Service Act of 1973; 
· Title IX of the Education Amendments of 1972, Pub. L. 92-318, June 23, 1972, 86 Stat. 235, (20 U.S.C. 1001); 
· Immigration Reform and Control Act of 1986, Pub. L. 99-603, Nov 6, 1986, 100 Stat. 3359, (8 U.S.C. 1101); 
· Executive Order 12459 (Debarment, Suspension and Exclusion); 
· Medical Leave Act of 1993, Pub. L. 103-3, Feb. 5, 1993, 107 Stat. 6 (5 U.S.C. 6381 et seq.); 
· Drug Free Workplace Act of 1988, Pub. L. 100-690, 102 Stat. 4304 (41 U.S.C. 701 et seq.); 
· Assurance of Nondiscrimination and Equal Opportunity as found in 29 CFR 34.20; 
· District of Columbia Human Rights Act of 1977, D.C. Official Code § 2-1401.01; 
· Title VI of the Civil Rights Act of 1964;  
· District of Columbia Language Access Act of 2004, DC Law 15 – 414, D.C. Official Code § 2-1931 et seq.); 
· Lobbying Disclosure Act of 1995, Pub. L. 104-65, Dec 19, 1995, 109 Stat. 693, (31 U.S.C. 1352); 
· Child and Youth, Safety and Health Omnibus Amendment Act of 2004 (Act), effective April 13, 2005 (D.C. Law 15-353; D.C. Official Code § 4-1501.01 et seq.); 
· Labor reports shall include documented compliance with requirements related to the Davis-Bacon Wage Act or the Service Contract Wage Act (if applicable), with certified payroll records, Federal laws for Equal Employment Opportunities, Whistle Blower Protections, related job site notice postings, Copeland Act, and Contract Work Hours and Safety Standards Act (CWHSSA); 
· Federal Insert –Appendix C; and 
· Reporting of Sub-Recipient Executives’ Compensation.  

E. Applicable Department of Commerce, Office of Management and Budget, and ARRA Regulations: 

Awardee must comply with programmatic requirements, administrative requirements, cost principles, audit requirements, Department of Commerce Standard Terms and Conditions, § J.02.a, and ARRA award terms. 

· Uniform Administrative Requirements – for not-for-profit and commercial organizations (15 CFR Part 14)
http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf

· OMB Circular A-122 – Cost Principles for Non-Profit Organizations (2 CFR Part 230) – including competitive procurement practices.
http://www.whitehouse.gov/sites/default/files/omb/assets/omb/circulars/a122/a122_2004.pdf
Applicable administrative requirements, such as financial management standards, procurement, property management, and record keeping (See 15 C.F.R. §§ 14.5, 24.4(a)) and applicable cost principles (See 15 C.F.R. §§ 14.27, 24.22(b); 48 C.F.R. Part 31.2) apply to this RFA. 

· OMB Circular A-133 – Audits of States, Local Governments and Non-Profit Organizations
http://www.whitehouse.gov/sites/default/files/omb/assets/a133/a133_revised_2007.pdf

· Department of Commerce Standard Terms and Conditions
http://www2.ntia.doc.gov/files/award_docs/DOC-STCsMAR08Rev.pdf
DOC Standard Terms & Conditions such as anti-lobbying restrictions, minority and women-owned businesses, suspension and debarment, drug-free workplace, and securing the Federal Interest in property acquired or improved with Federal funds.

· ARRA Section 1605 – “Buy American” provision
http://www2.ntia.doc.gov/files/BuyAmericanFactSheet_Final_010312.pdf

· ARRA Section 1512 – quarterly jobs, expenditures, through reporting to OCTO
http://www2.ntia.doc.gov/files/fact_sheet_arra_reporting_tips_08102010v2.pdf

· ARRA Logo and Signage Requirements
http://www2.ntia.doc.gov/files/fact_sheet_signage_guidance_09012010__v4.pdf

· ARRA Whistleblower Protection Requirements Section 553 of Division A, Title XV, Public Law 111-5 – posters, and policy support

· A subrecipient must permit auditors to have access to records and financial statements. (OMB Circular A-133 §__.400(d)(7); 15 C.F.R. § 24.26(b)(5); July 2009 NOFA § IX.C.3; January 2010 NOFA § IX.C.3; ARRA § 1515).

F. Additional Compliance Requirements:
· Subrecipient must have a written code of conduct governing the performance of employees engaged in contract awards and administration.
· Subrecipient must have written procurement procedures.

G. Records Keeping and Retention:
· Keep files on grant funds and project activities. Subrecipients will be monitored by the BTOP Program Office and Grants Offices, both financially and programmatically, to ensure that project goals, performance, timelines, milestones, budgets, and other requirements are met. Recipients are required to maintain comprehensive documentation on all aspects of grants to enable sufficient oversight by Federal representatives.

· All records related to the application and the performance of the program must be retained for a minimum of three (3) years after the end of the grant period; specifically, to at least July 31, 2016.

[bookmark: _Toc331690998]Reporting, Monitoring and Performance
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Monitoring
The subgrantee will receive remote and onsite technical assistance from an OCTO – Connect.DC representative. The subgrantee will agree to receive remote and onsite technical assistance. The remote technical assistance will include scheduled and unscheduled calls that monitor the progress of the subgrantee’s project. The subgrantee is required to at least one (1) weekly call to provide a brief update about the progress of the project and to inform the OCTO – Connect.DC staff of any challenges and/or successes experienced by the subgrantee. Additionally, the subgrantee may be required to participate in conference calls and/or webinars that provide technical assistance and guidance to advance the goals and objectives of the subgrantee’s project.
Additionally, onsite technical assistance will include periodic scheduled and unscheduled visits to the site for monitoring and evaluation of funded projects.  During such visits, the subgrantee is required to provide access to its facilities, records, clients and staff as may be necessary for monitoring purposes. Also, OCTO – Connect.DC will likely provide onsite training to advance the goals and objectives of the subgrantee’s project.
Reporting Requirements
1. The subgrantee will be required to report information in a manner consistent with the OCTO’s database management information system requirement.  At a minimum, the subgrantee will be required to submit a monthly performance report to the Subgrant Administrator and Grant Administrator in an electronic format approved by the Grant Administrator.  The monthly reports will outline progress in achieving the goals and objectives of the program and recommend steps for continuous improvement; these must be submitted timely must be included with all supporting documents (e.g. receipts, cost analysis, invoices, evidence of competitive process for procurement, etc.).  A detailed expenditure report must be submitted, along with the progress report. 

1. The format for reporting will be prescribed by OCTO – Connect.DC and will be required to facilitate prompt review of the subgrantee’s accomplishments in support of payment. The subgrantee is required to submit a final report to the OCTO – Connect.DC staff. 

Deliverables/Performance
Based on the work plan and project submitted for the award, OCTO/Connect.DC will commit the subgrantee to deliverables, due dates, and metrics to evaluate and measure the subgrantee’s performance in the form of a Notice of Grant Agreement (NOGA). The subgrantee will be required to sign a grant agreement agreeing to the terms of the Statement of Work (SOW) prior to receiving reimbursement for any work performed. OCTO reserves the right to amend the SOW based on the subgrantee’s performance and refuse payment of award monies, if the subgrantee is unable to perform work outlined in the SOW or for non-compliance of applicable District and Federal statutes, regulations and grant terms.
[bookmark: _Toc331690999]Allowable Costs
The Terms and Conditions of the award require the recipient and its subrecipients to follow Federal cost principles to determine project costs. All allowable costs must meet all of the following requirements. The chart below explains the applicable cost principles.
	Allowable Costs

	Costs must be:
	Definition

	Necessary
	A cost is necessary if it is a type generally recognized as ordinary and necessary for the operation of the organization or the performance of the award.

	Reasonable
	A cost is reasonable if, in its nature or amount, it does not exceed what would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

	Allocable
	Costs charged to the grant must be allocable to the grant. A cost is allocable to the grant if it is chargeable or assignable to the award in accordance with the benefits received by the project.

	Consistent
	A cost should be treated consistently with policies and procedures applying uniformly to both the award and other organizational activities.

	Cost must also:

	· Be authorized or not prohibited under applicable laws and regulations.
· Conform to any limitations set forth in regulations or award documents.
· Be determined in accordance with Generally Accepted Accounting Principles (GAAP). (Under the FAR, for-profit recipients must comply in some cases with standards promulgated by the Cost Accounting Standards Board.)
· Not be included as cost share/match of any other Federally-financed program, as outlined in the NOFA.
· Be adequately documented in accounting records.


 
Any organization receiving District grant funds are subject to the audit requirement outlined in OMB Circular A-133. At any time before final payment of the grant, the District can request the subgrantee’s expenditure statements and source documentation audited, and the subgrantee accepts the same by applying for and accepting an award. 
Payment/Disbursement of Grant Funds
The successful applicant will be notified of the award on or about Thursday, October 8, 2012. Disbursement of the award will be made only on a reimbursement basis, after invoices have been paid by the awardee, and sufficient supporting documentation is provided to OCTO.  Funds will be disbursed once the subgrantee submits a report and receipts for work performed. The disbursement of the award is constrained as follows:
 
· Subgrantee will not be reimbursed for any work that is undertaken before a grant agreement is signed by both parties.  Similarly, no reimbursement will be made for any work performed after July 31, 2013. 
· The grant will be reimbursable for valid work performed, only for expenditures made, based on personnel expense, and/or products or services identified in applicant’s project budget. 
· Reporting Funded: the project will require a final report quantifying all outputs and qualifying the extent to which project outcomes met or will meet the need established by the funded proposal
· Reimbursement:  Invoices/Requests for Reimbursement should be submitted monthly, as approved funds are spent. Supporting documentation for all expenditures must be submitted with the invoice. 
· Reimbursement payment will be mailed to the address of file for the grantee organization. Invoices are generally paid thirty (30) days after OCTO receives them. 

[bookmark: _Toc331691000]Any organization receiving District grant funds are subject to the audit requirement outlined in OMB Circular A-133. At any time before final payment of the grant, the District can request the subgrantee’s expenditure statements and source documentation audited, and the subgrantee accepts the same by applying for and accepting an award. 


Section VII: DC Agency Contacts

For more information, please contact:
Michell L. Morton
Outreach Coordinator and Subgrant Administrator
Office of the Chief Technology Officer – Connect.DC
441 4th Street, NW, 715N
Washington, DC 20001
Phone: 202-CONNECT (266-6328)
Direct: 202-478-5960
Email: octosubgrants@dc.gov
Section VIII: Appendices 

Listed below are appendices that applicants are required to submit a complete application: 
□Appendix A: Grant Applicant Profile
□Appendix B: Assurances
□Appendix C: Certifications (See Attachments A, B, and C)
□Appendix D: Budget and Narrative Summary
□Appendix E: Staffing Plan
□ Appendix F: List of Board of Directors
□Appendix G: Work Plan
□Appendix H: Compliance Certification
□Appendix I: Statement of Confidentiality
□ DC Tax-exempt Certification
□ IRS Tax-Exempt Status Determination Letter
□ Copies of Recent Financial Statements
□ Profit and Loss Statement

The application will be considered incomplete and will not be reviewed by the review panel, if appendices and relevant attachments are not submitted by the RFA deadline.



APPENDIX A
DISTRICT OF COLUMBIA GOVERNMENT
Office of the Chief Technology Officer
FY2013 Sustainable Broadband Adoption Subgrant
RFA # GD702
GRANT APPLICATION PROFILE - Fiscal Year 2013
Organization:
Employer Identification Number (EIN): 
DUNS:
CCR:
Project Title:
Duration (Begin/End Dates):
PROJECT COST
Funding Requested (OCTO): $
Match Fund (Applicant Organization): $
Total Project Budget: $
OFFICIAL AUTHORIZING THIS APPLICATION     
Name and Title:
Telephone:
Fax:
PROJECT DIRECTOR                                          FINANCIAL OFFICER:
Name:                                                    	 	Name:                                                               
Title:                                                       		Title:
Address:                                                		Address:
Telephone:                                            		Telephone:
Email:                                                    		Email:
Fax:                                                        		Fax:
Application is made for a grant under the above-mentioned FY 2013 OCTO’s SBA Subgrant to the District of Columbia in the amount of and for the purpose stated herein.
I certify that is application, if awarded, will conform to the conditions set forth by the Office of the Chief Technology Officer.

____________________________                                          ______________________
Signature of Authorized Official                                          Date


APPENDIX B
ASSURANCES
1. The applicant hereby assures and certifies compliance with all Federal statues, regulations, policies, guidelines, and requirements, including OMB Circulars No. A-21, A-110, A-122, A-128, A-87; E.O. 12372 and Uniform Administrative Requirements for Grants and Cooperative Agreements – 28 CFR, Part 66, Common Rule, that govern the application, acceptance and use of Federal funds for this federally-assisted project.
2. Also, the Application assures and certifies that:
a. It possesses legal authority to apply for the grant; that a resolution, motion or similar action has been duly adopted or passed as an official act of the applicant’s governing body, authorizing the filing of the application, including all understandings and assurances contained therein, and directing and authorizing the person identified as the official representative of the applicant to act in connection with the application and to provide such additional information as may be required.
b. It will comply with requirements of the provisions of the Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 PL 91-646 which provides for fair and equitable treatment of persons displaced as a result of Federal and federally-assisted programs.
c. It will comply with provisions of Federal law which limit certain political activities of employees of State or local unit of government whose principal employment is in connection with an activity financed in whole or in part by Federal grants. (5 USC 1501, et. seq.).
d. It will comply with the minimum wage and maximum hours provisions of the Federal Fair Labor Standards Act if applicable.
e. It will establish safeguards to prohibit employees from using their positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for themselves or others, particularly those with whom they have family, business, or other ties.
f. It will give the sponsoring agency of the Comptroller General, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the grant.
g. It will comply with all requirements imposed by the Federal-sponsoring agency concerning special requirements of Law, program requirements, and other administrative requirements.
h. It will insure that the facilities under its ownership, lease or supervision which shall be utilized in the accomplishment of the project are not limited on the Environmental Protection Agency’s (EPA), list of Violating Facilities and that it will notify the Federal grantor agency of the receipt of any communication from the Director of the EPA Office of Federal Activities indicating that a facility to be used in the project is under consideration for listing by the EPA.
i. It will comply with the flood insurance purchase requirements of Section 102 (a) of the Flood Disaster Protection Act of 1973, public Law 93-234, 87 Stat. 975, approved December 31, 1976.  Section102 (a) requires, on and after March 2, 1975, the purchase of flood insurance in communities where such insurance is available as a condition for the receipt of any Federal financial assistance for construction or acquisition purposes for use in any area that has been identified by the Secretary of the Department of Housing and Urban Development as an area having special flood hazards.  The phrase “Federal Financial Assistance” includes any form of loan, grant, guaranty, insurance payment, rebate, subsidy, disaster assistance loan or grant, or any other form of direct or indirect Federal assistance.
j. It will assist the Federal grantor agency in its compliance with Section 106 of the National Historic Preservation Act of 1966 as amended (16 USC 470), Executive Order 11593, and the Archeological and Historical Preservation Act of 1966 (16 USC 569a-1 et.seq.) By (a) consulting with the State Historic Preservation Officer on the conduct of investigations, as necessary, to identify properties listed in or eligible for inclusion in the National Register of Historic Places that are subject to adverse effects (see 36 CFR Part 808.8) by the activity, and notifying the Federal grantor agency of the existence of any such properties, and by (b) complying with all requirements established by the Federal grantor agency to avoid or mitigate adverse effects upon such properties.
k. It will comply with the provisions of 28 CFR applicable to grants and cooperative agreements including Part 18.  Administrative Review Procedures; Part 22, Confidentiality of Identifiable Research and Statistical Information; Part 42, Nondiscrimination/Equal Employment Opportunity Policies and Procedures; Part 61, Procedures for Implementing the National Environmental Policy Act; Part 63, Floodplain Management and Wetland Protection Procedures; and Federal laws or regulations applicable to Federal Assistance Programs.
l. It will comply, and all its contractors will comply, Title VI of the Civil Rights Act of 1964, as amended; Section 504 of the Rehabilitation Act of 1973, as amended; Subtitle A, Title III of the Americans with Disabilities Act (ADA) (1990); Title IIX of the Education Amendments of 1972 and the Age Discrimination Act of 1975.
m. In the event a Federal or State court or Federal or State administrative agency makes a finding of discrimination after a due process hearing on the grounds of race, color, religion, national origin, sex, or disability against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, U.S. Department of Justice
n. It will provide an Equal Employment Opportunity Program if required to maintain one, where the application is for $500,000 or more.
o. It will comply with the provisions of the Costal Barrier Resources Act (P.L. 97-348), dated October 19, 1982, (16 USC 3501 et.seq.) which prohibits the expenditure of most new Federal funds within the units of the Coastal Barrier Resources System.

____________________________________
Organization
_________________________________        ______________________________
Name					         Title						
 ______________________________	         _____________________________
 Signature                                                            Date


APPENDIX C
Certification Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug-free Workplace Requirements
Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the instructions for certification included in the regulations before completing this form.  Signature of this form provides compliance with certification requirements under 28 CFR Part 69, “New Restrictions on Lobbying” and 28 CFR Part 67, “Government-wide Debarment and Suspension (Non-procurement) and Government-wide Requirements for Drug-Free Workplace (Grants).” The certifications shall be treated as a material representation of fact.
1. Lobbying
As required by Section 1352, Title 31 of the U.S. Code and implemented at 28 CFR Part 69, for persons entering into a grant or cooperative agreement over $100,000, as defined at 28 CFR Part 69, the applicant certifies that:
a) No Federally appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement.

b) In any funds other than federally appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall completed and submit Standard Form-III, “Disclosure of Lobbying Activities,” accordance with its instructions; and

c) The undersigned shall require that the language of this certification be included in the award documents for all sub awards at all tiers including subgrants, contracts under grants and cooperative agreements, and subcontracts and all sub-recipients shall certify and disclose accordingly.

2. Debarment, Suspension, and Other Responsibility Matters (Direct Recipient)
As required by Executive Order 12549, Debarment and Suspension, and      implemented at 28 CFR Part 67, for prospective participants in primary participants in primary covered transactions, as defined at 28 CFR Part 67, Section 67.510.
A. The applicant certifies that it and its principles:
a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered transactions by any Federal department or agency;

b. Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public Federal, State, or local transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly charged by a government entity (Federal, State, or local with commission of any of the offenses enumerated in paragraph (1) (b) of this certification; and

d. Have not within a three-year period preceding this application had one or more public transactions (Federal, State or local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall 
      attach an explanation to this application.
1. Drug-Free workplace (Grantees Other Than Individuals)
        As required by the Drug-Free Workplace Act of 1988, and implemented at 28 CFR Part 67, Subgrant F. for grantees, as defined at 28 CFR Part 67 Sections 67.615 and 67.620-
A. The applicant certifies that it will or will continue to provide a drug-free workplace by:
(a)  Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the applicant’s workplace and specifying the actions that will be taken against employees for violation of such prohibition;
(b) Establishing an on-going drug-free awareness program to inform employees about-
(1) The dangers of drug abuse in the workplace;
(2) The applicant’s policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and
(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;
(c)  Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);
(d)  Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will-
(1) Abide by the terms of the statement; and
(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;
(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d) (2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title to: Mayor’s Office on Latino Affairs, Reeves Municipal Building, 2000 14th Street NW, 2nd Floor, Washington, DC 20009. Notice shall include the identification number(s) of each effected grant;
(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted-
(1) Taking appropriate personnel action against such an employee, up to and incising termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or
(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved  for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;
(3) Making a good faith efforts to continue to maintain a drug-free workplace through implementation of paragraphs (a), (1), (c), (d), (e), and (f).
B.  The applicant may insert in the space provided below the sites for the performance of work done in connection with the specific grant:
Place of Performance (Street address, city, county, state, zip code)
_____________________________________________________________________________
Drug-Free Workplace (Grantees who are Individuals)
As required by the Drug-Free Workplace Act of 1988, and implemented at 28 CFR Part 67, subpart F, for grantees as defined at 28 CFR Part 67; Section 67 615 and 67.620-
A. As a condition of the grant, I certify that I will not engage in the unlawful manufacturer, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and
B. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to: Mayor’s Office on Latino Affairs, Reeves Municipal Building, 2000 14 Street NW, 2nd Floor, Washington, DC 20009.

As duly authorized representative of the application, I hereby certify that the applicant will comply with the above certifications.
____________________________________________________________________________
1. Grantee Name and Address

_________________________________           _________________________
2. Application Number and/Project Name             3. Grantee EIN

4. Typed Name and Title of Authorized Representative

_______________________________             __________________________
5.  Signature                                                            6. Date
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	Please provide budget narrative/justification below. (Use extra page if necessary)

	

	

	

	

	

	

	

	

	

	

	


APPENDIX E
DISTRICT OF COLUMBIA GOVERNMENT
Office of the Chief Technology Officer
RFA # GD702  
FY2013 DC-BETA Sustainable Broadband Adoption Subgrant   
STAFFING PLAN
	NAME
	POSITION
	FILLED (Y/N)
	ANNUAL SALARY
	% OF TIME
	START DATE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





APPENDIX F
DISTRICT OF COLUMBIA GOVERNMENT
Office of the Chief Technology Officer
RFA # GD702
FY2013 DC-BETA Sustainable Broadband Adoption Subgrant   
List of Board of Directors
	Name
	Phone
	Email
	Length of Term
	Position on Board (i.e. Chairman)
	Primary Affiliation (i.e. Children's Hospital)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





APPENDIX G
DISTRICT OF COLUMBIA GOVERNMENT
Office of the Chief Technology Officer   
FY2013 DC-BETA Sustainable Broadband Adoption Subgrant
RFA # GD702
WORKPLAN AND TIMELINE
   Organization Name:   
   Program Supervisor/Manager: 
	Measurable Goals and Objectives


	Inputs
	Activities/Tasks
	Dates / Timeline
	Outcomes
(Measurable Impact)
	Measurable Goals and Objectives



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	APPENDIX H
The undersigned certifies that the information provided in this application is true and complete and has been provided for the purpose of obtaining grant funding from the District of Columbia government through the Office of the Chief Technology Officer’s (OCTO) – Connect.DC, Digital Inclusion Initiative under the Workforce Investment Act, as described herein.
The Applicant hereby assures and certifies compliance with all Federal statutes, regulations, policies, guidelines and requirements, including OMB Circulars No. A-21, A-87A-110, A-122, A-128, A-133; E.O. 12372 and Uniform Administrative Requirements for Grants and Cooperative Agreements - 28 CFR, Part 66, Common Rule, that govern the application, acceptance and use of Federal funds for this federally-assisted project.
We hereby attest to the following: 
(1) We are able to maintain adequate files and records and can and will meet all subgrant reporting requirements.

(2) Our fiscal records are kept in accordance with Generally Accepted Accounting Principles (GAAP) and account for all funds, tangible assets, revenue, and expenditures whatsoever; that all fiscal records are accurate, complete and current at all times; and we give the Department of Employment Services, or the District of Columbia through any authorized representative, the right to audit and inspect all records, books, papers, or documents related to the grant. 

(3) We are current on payment on all federal and District taxes, including Unemployment Insurance taxes and Workers’ Compensation premiums. (This statement of certification shall be accompanied by a Certificate of Good standing from the District of Columbia Office of Tax & Revenue (OTR) stating that the entity has complied with the filing requirements of District of Columbia tax laws and has paid taxed due to the District of Columbia, or is in compliance with any payment agreement with OTR).

(4) We have demonstrated administrative and financial capability to provide and manage the proposed services and ensure an adequate administrative performance and audit trail.

(5) We are not proposed for debarment or presently debarred, suspended, or declared ineligible, as required by Executive Order 12549, ―Debarment and Suspension, and implemented by 2 CFR 180, for prospective participants in primary covered transactions and are not proposed for debarment or presently debarred as a result of any actions by the District of Columbia Contract Appeals Board, the Office of Contracting and Procurement, or any other District contract regulating Agency.

(6) We have the financial resources and technical expertise necessary for the completion of the project.  In addition, we have the equipment and facilities adequate to perform the grant or sub grant, or the ability to obtain them.

(7) We will insure that the facilities under our organization’s ownership, lease or supervision, which shall be utilized in the accomplishment of the program are compliant with all District statutes, codes, and regulations. 

(8) We possess legal authority to apply for the grant; that a resolution, motion or similar action has been duly adopted or passed as an official act of the Applicant's governing body, authorizing the filing of the application, including all understandings and assurances contained therein, and directing and authorizing the person identified as the official representative of the Applicant to act in connection with the application and to provide such additional information as may be required.

(9) We will comply with provisions of Federal law which limit certain political activities of employees of a State or local unit of government whose principal employment is in connection with an activity financed in whole or in part by Federal grants. (5 USC 1501, et. seq.). 

(10) We will comply with the minimum wage and maximum hours provisions of the Federal Fair Labor Standards Act, if applicable.

(11) We will comply with all requirements imposed by the Federal-sponsoring agency concerning special requirements of law, program requirements, and other administrative requirements.

(12) We will comply with the provisions of the Code of Federal Regulations Title 28, Chapter 1: Part 22- Confidentiality of Identifiable research and Statistical Information; Part 42- Nondiscrimination; Equal Employment Opportunity; Policies and Procedures; Part 66- Uniform Administrative Requirements for Grants and Cooperative. 

(13) We will provide an Equal Employment Opportunity Program, if required to maintain one, where the application is for $500,000 or more. 

(14) We and all contractors will comply with Title VI of the Civil Rights Act of 1964, as amended, Section 504 of the Rehabilitation Act of 1973, as amended, Subtitle A, Title III of the Americans with Disabilities Act (ADA), Title IX of the Education Amendments of 1972, and the Age Discrimination Act of 1975. 
(15) In the event a Federal or State court or Federal or State administrative agency makes a finding of discrimination after a due process hearing on the grounds of race, color, religion, national origin, sex, or disability against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, U.S. Department of Justice. 

Finally, should the applicant organization and its partners receive funding under this grant, we agree to do the following:
(1) Comply with monthly and quarterly reporting requirements; 
(2) Inform the OCTO – Connect.DC, Digital inclusion Initiative regarding of any major events affecting performance under and/or changes to the proposed project; 
(3) Complete the project within the grant period
If at any point the above information is determined to be false, the Workforce Investment Council may deny the application, rescind funding award offers, or revoke an award.  

[bookmark: text99]Signature of Authorized Representative: ______________________________________________
Name: _______________________________________________________________________
Title: ________________________________________________________________________
Name of Organization (applicant): ________________________________________________________
Date: ________________________________________________________________________


APPENDIX I
Statement of Confidentiality

GOVERNMENT OF THE DISTRICT OF COLUMBIA
STATEMENT OF CONFIDENTIALITY
I, __________________________________________________________hereby affirm that I will hold confidential any information gathered or disclosed to me as a project staff member/volunteer as set forth in Section §16-2363 of the Prevention of Child Abuse and Neglect Act of 1977. I also affirm that I will not disclose any information from any project meetings that is not a matter of public record.
I understand that the unauthorized disclosure of any information divulged to me pursuant to D.C. Law §16-2363 will be considered a misdemeanor and upon conviction thereof, subject me to a $250 fine or imprisonment for not more than ninety (90) days, or both under D.C. Law §16-2363, unless released for purpose related to the treatment of the child and/ or his/her family.
By signing the document, I acknowledge that I have read and fully understand the statement contained herein.
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