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[image: https://camhblog.files.wordpress.com/2015/03/safe-bed-sign-abramovich.jpg?w=620]The Mayor’s Office on Lesbian, Gay, Bisexual, Transgender & Questioning Affairs Mission 
The mission of the Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs is to address the important concerns of the District's gay, lesbian, bisexual and transgender residents. The District of Columbia has one of the highest concentrations of LGBTQ residents in the country with an estimated 7 to 10% of the population identifying as being LGBTQ.
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs works in collaboration with an Advisory Committee, appointed by the Mayor, to define issues of concern to the LGBTQ community and find innovative ways of utilizing government resources to help address these issues.
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs’ Grants Program supports 501(c)(3) organizations that serve the District of Columbia’s LGBTQ residents. The general goals are to increase Capacity Building, Outreach, Education/Training Programs, and Technical Assistance.
Definition of a Grant
The DCMR, Title 1, Chapter 50, Subgrants to Private and Public Agencies, Section 5001.2 defines a grant as follows:
“A Grant is a financial assistant to an organization to support or stimulate the accomplishment of a public purpose as defined by the law that authorizes the grant.” 

SECTION I 		GENERAL INFORMATION
Introduction and Overview
The District of Columbia’s Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs is soliciting grant applications from qualified 501(c)(3) community-based organizations (CBOs) serving the District’s Lesbian, Gay, Bisexual, Transgender, & Questioning Homeless Youth population. 
The LGBTQ Homeless Youth Training Grant Fund was created by the enactment of the LGBTQ Youth Reform Act of 2014. The fund shall issue grants to organizations that provide services to LGBTQ Homeless Youth in the District of Columbia, or in furtherance of this mission of the Office, or the purposes of the LGBTQ Youth Reform Act of 2014. 
The grant funds are intended to strengthen the organizational capacity, support leadership development and ensure sustainability among nonprofits serving the LGBTQ youth and young adult population throughout Washington, DC. 
The Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs will only receive or answer questions related to this grant competition in writing via e-mail or fax.
Target Organizations
The target organizations for these funds are those community based organizations that are serving the   Homeless Youth population who identify as LGBTQ in the District of Columbia.
********** Homeless youth are defined as individuals who are under the age of 24 years old who have no permanent/stable place of residency. They maybe couch surfing, double bedding, sleeping in the car or staying with relatives from house to house. **********
Eligible Organizations
Applicants must meet all of the following conditions without exception:
•	Nonprofit agency with a current and valid 501(c)(3) status;
•	Located in the District of Columbia;
•	Evidence that a majority (50%) of the clients served by the program presented in a proposal to Mayor’s Office of LGBTQ Affairs are homeless and LGBTQ who are residing in the District of Columbia;
•	Program staff meets qualifications of position requirements and are able to deliver services in a culturally and linguistically appropriate manner;
•	Service facilities meet all applicable state and local regulations for their intended use;
Award Period
The mini-grant award will be for a period not to exceed 12 months, with an earliest starting date of November 16th, 2015
Grant Awards and Amounts
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs expects to award 3 - 5 grants in amounts of up to $5,000 to successful applicant organizations. Only one application per 501(c)(3) nonprofit organization will be accepted. Be advised that the grants competition is intense and that grant resources are limited. The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs may be unable to support all of the applications that are received.
Pre-Application Conference 
A Pre-Application Conference will be held Monday, October 19th, 2015 from 10:00am to 11:30am and Thursday, October 22nd, 2015 at the Mayor’s Office LGBTQ Affairs, located at 2000 14th Street NW, Reeves Municipal Center 2nd Floor, Washington, DC 20009.
The Reeves Municipal Center is both accessible by Metro and to persons with disabilities. Should an organization need special accommodation (sign language, etc.) please request in writing to Darrell Gaston (Darrell.Gaston@dc.gov) at least five (5) days in advance of the Pre-Application conference date. 
Explanations to Prospective Applicants: 
Submitting Questions 
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs will only receive or answer questions related to this grant competition in writing via e-mail. Applicants are encouraged to email their questions to the contact listed below on or before October 23th, 2015. Due to the volume of inquiries and other administrative tasks, questions submitted after this date may not receive a response. Further information may be requested in writing only from:
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs 
Re: LGBTQ Homeless Youth Capacity Building Mini-Grants 
Darrell.Gaston@dc.gov 

No phone calls – All questions will be received and answered in writing via e-mail.
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs Responsibilities
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs shall assign a staff person to monitor the successful grantees. The Project Monitor shall:
•	Monitor and evaluate the performance of the applicant according to the program scope and related service delivery standards.
•	Review applicable project policies and procedures and final report on mini-grant.
•	Conduct 1 site visit and meet with LGBTQ homeless youth being served.
•	Hold periodic conferences with the applicant to assess applicant’s performance in meeting the requirements of the grant, and, if necessary, establish a corrective action plan.

SECTION II 	SUBMISSION OF APPLICATIONS 
FY 2016 Capacity Building Grant #2016-001
Application Submission
Applicants must submit proposals no later than November 19th, 2015. Please note the following:
•	You must attend the Pre-Conference Workshop
•	You must be a 501(c)(3) nonprofit in good standing
Application Submission Deadline
[bookmark: _GoBack]All applications must be received no later than November 19th, 2015. Applications are due no later than 5:00 pm on Thursday, November 19th, 2015. Applications received on or after 5:01 pm on Thursday, November 19th, 2015 will not be accepted by office or forwarded to the Review Panel for funding considerations. Any additions or deletions to an application will not be accepted after the deadline of 5:00 pm on November 19th, 2015.
SECTION III 	PROGRAM SCOPE
Program Purpose
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs is soliciting applications from eligible community based organizations that have existing services targeting the LGBTQ Homeless Youth population in the District of Columbia.
The Mayor’s Office of Lesbian, Gay, Bisexual, Transgender & Questioning Affairs seeks to award programs that increase capacity building.
What is capacity building?
Capacity building is a term used in the charitable sector which describes activities that are designed to help improve a nonprofit’s ability to meet its mission and maximize the resources given to them by the community. Capacity building services are distinguishable from direct program services, general operating support or capital expenses in that they typically seek to increase the knowledge, skill level and/or efficiency of a nonprofit board or staff. Capacity building services are typically provided by an individual outside of the organization that has the expertise and ability to focus on only one aspect of an organization’s management. Usual capacity building services include, but are not limited to, the following:
•	Board and/or staff training
•	Strategic planning
•	Analysis of programs, cost centers, technology and fundraising potential
•	Program evaluation
•	Program infrastructure  
As a result of the work of the Capacity Building Grant Program, the Office of the Mayor’s Office on LGBTQ Affairs hopes to encourage the following within the LGBTQ nonprofit and Service Providers sector:
•	Excellence in board governance
•	Sound management (financial and others)
•	Cross sector collaboration
•	Best practice/evidence informed practices
•	Leadership development
Capacity Building Mini Grants
We will provide assistance to LGBTQ Service Providers and nonprofits who seek to evaluate their current organizations and implement goals such as training, fundraising, and etc. We will award mini-grants up $5000.00 to nonprofits seeking guidance of expertise in areas such as organizational assessments, board governance, strategic planning, advocacy and fundraising. There are a wide range of activities that can be supported with a capacity building grant. 
A sampling of how the Mini Grant can be used:
•	Funding for staff members to attend training/education on donor management related issues.
•	Funding to help their staff and board receive training on administrative issues related to homeless youth and housing assessment.
•	Funding to attend national training that is being used to facilitate their implementation of best practices in their youth engagement programs for LGBTQ homeless youth.

SECTION IV 	PROPOSAL FORMAT
The application narrative is limited to 4 double-spaced pages; 12 point type (Times New Roman or Courier) on 8 ½ x 11 inch white document (MS Word or PDF), and a minimum of 1 inch margins.
Each page of the proposal should be numbered. The review panel will not review applications that do not conform to the requirements listed above.
Applicant Responsibilities/ Description of Application Sections
The purpose and content of each section is described below with recommendations for page length of each section. Applicants should include all information needed to adequately describe their objectives, plans for services and program outcomes. Relevant project information should be included in the 4 page limit and not in the Appendices.
Applications must comply with the guidelines listed below. Applicants must ensure that all of these guidelines are clearly represented when they write their applications:
1. Description of the organization’s history, mission, and goals.
2. Description of the program’s measurable objectives, project activities, and project outcomes.
3. Description of the issue/need to be addressed and evidence of that need.
4. Description of past successful outcomes or achievements.
5. Description of program implementation including a work plan with a timeline.
6. Submission of a reasonable and realistic budget to accomplish the stated goals and objectives of the proposed program.
7. How would you incorporate an event with the Mayor or her designee into your programming in FY 2016 if you win the grant? (Need no to be directly related to capacity building mini-grant, but to your programming generally.) 
Un-allowed Expenses:
· Funds cannot be used for food expenditures
· Funds cannot be used for lobbying
· Funds cannot be used for facility improvements
· Funds cannot be used to cover any expenses made prior to the grant award
· Funds cannot supplant funds from other grant sources
******When using this grant for fundraising purposes, the fundraiser should include an educational, organizing, or awareness building purpose.  *****
***** This grant is allowed to buy software and databases that help your organization meet its goal in providing better service to the LGBTQ youth homeless population. ****

SECTION V PROGRAM AND ADMINISTRATIVE REQUIREMENTS 
Certifications and Assurances 
The agency will complete and include the Certifications and Assurances listed in Attachments A and B with the application submission. 
Insurance
 The applicant, when requested, must be able to show proof of all insurance coverage required by law. All grantees that receive awards under this RFA must show proof of insurance prior to receiving funds. At any time before final payment and three (3) years thereafter, the District of Columbia Government may have the grantee’s expenditure statements and source documentation audited. 
Nondiscrimination in the Delivery of Services 
In accordance with the D.C. Human Rights Act of 1977, as amended, D.C. Official Code §§ 2- 1401.01 et seq. (Act), the District of Columbia does not discriminate on the basis of actual or perceived: race, color, religion, national origin, sex age, marital status, personal appearance, sexual orientation, gender identity or expression, familial status, family responsibilities, matriculation, political affiliation, genetic information, disability, source of income, or place of residence or business. Sexual harassment is a form of sex discrimination which is prohibited by the Act. In addition, harassment based on any of the above protected categories is prohibited by the Act. Discrimination in violation of the Act will not be tolerated. Violators will be subject to disciplinary action.
SECTION VII LIST OF ATTACHMENTS 
This section will be used to provide technical materials and supporting documentation. However, it is not intended to be a continuation of the program narrative. The following items shall be included with the proposal: 
•	Name, title and job description of individual working on the grant. (Required) 
•	Organizational chart. (Required)
•	Current Board list with names, professional affiliation and contact information. (Required) 
•	Copy of annual organizational budget. (Required)
•	Audited financial statements (most recent) or brief letter explaining why none are available. (Required) 
•	Copy of current IRS tax-exempt determination letter. (Required) 
•	List of DC Government funding received in FY 2015 and expected in FY 2016. Include the name of the DC Government agency, the amount of funding and the program funded. *(Required)  
•	Memorandum of Agreement/Understanding, if applicable. DO NOT SEND general letters of support. 
•	Collaborative Partner Materials. (If Relevant) 
•	Criteria/forms used to determine client eligibility. (Optional)
8
[image: ]Muriel Bowser, Mayor [image: ]
image2.png
Z|

XLu
<
*

x|

3





image3.jpeg




image1.jpg
OFFICE OF

AFFAIRS /1]

/' //





image4.png




image5.png
2

I3

W




