DSLBD Healthy Food Retail Program Grant:  RFA-Part 2
DSLBD Healthy Food Retail Program Grant:  RFA-Part 2




HEALTHY FOOD RETAIL PROGRAM 

REQUEST FOR APPLICATION (RFA)

Part 1:  Sections I–VII
Program Guidelines, Application Process, Submission Instructions

i. DESCRIPTION OF FUNDING OPPORTUNITY 
1.	Background—The Department of Small and Local Business Development (DSLBD)’s Healthy Retail Food Program (the “Program”) expands access to healthy foods in eligible areas in the District of Columbia by  providing assistance to corner stores, farmers markets, and other small food retailers.   

2.	Project Objectives—The Grantee will be expected to develop and manage a program which meets the following objectives:  Health Food Retail Program (HFRP) which will expand access to healthy foods in eligible areas in the District of Columbia by providing assistance to corner stores, farmers markets, and other small food retailers.  The program objectives include:  
a. Establish and operate a commercial distribution system which places  fresh produce and healthy foods into at least 30 eligible small food retailers
b. Improve the display areas, exteriors, and interiors of at least 30 corner stores or other small food retailers to improve their ability to profitably provide fresh and healthy food. ; and
c. Enable at least 20 corner stores and other small food retailers to accept SNAP and WIC benefits.

3. 	Eligible Project Areas— Eligible project areas are those shaded in dark and light pink in the map on page 6 of the RFA Part I.  The majority of the participating stores (60%) must be located in the area shaded in dark pink, while the remaining 40% can be located in the area shaded in light pink. 

4. 	Implementation Timeframe—
1. The Healthy Food Retail Program must take place from November 15, 2013 – September 30, 2014.   
1. The commercial distribution system should operate for at least ten months, with service(s) to be provided to participating small food retailers at least once per week. 
1. Small food retailers are required to provide a written agreement that they will continue to sell healthy foods for three (3) years after their participation in this program ends.  

AWARD INFORMATION 
DSLBD will manage the program through a grant award of $250,000 to one DC-based organization. Both for-profit or nonprofit organizations are eligible to apply. The authorizing legislation for the grant funds is the “Fiscal Year 2011 Budget Support Act of 2010”. The anticipated start date for service delivery is November 15, 2013. The period of performance is ten months from the start date.

Funding for this award is contingent on continued funding from the grantor. The RFA does not commit the Agency to make an award. 
ii. APPLICANT ELIGIBILITY & QUALIFICATIONS
1. Eligible Applicants—Eligible applicants:
a. Are incorporated in the District of Columbia; 
b. Are joint ventures, partnerships, and limited liability arrangements between for-profit entities and for-profit organizations. 
c. At least one of the partners must have experience in healthy food distribution, business entrepreneurship, and cooperative healthy food enterprise.

2. Other Eligibility Criteria—Applicants must demonstrate that they are current with their taxes (see RFA Part 2 – Section A: Applicant).  Participating corner stores must have less than 5,000 square feet of selling area, cannot have an off-premises retailer’s license (Class A, established by D.C. Official Code § 25-112(d)(1)) and be eligible for the Supplemental Nutrition Assistance Program (established by the Food Stamp Act of 1964, approved August 31, 1964 (78 Stat. 703; 7 U.S.C. § 2011 et seq.)).
iii. APPLICATION PREPARATION & SUBMISSION 
1. Address to Request Application Package—Applicants may obtain the application online (www.dslbd.dc.gov ).
a. Application Form and Content—Applicants must complete the application form— which is available online through the DSLBD website (http://dslbd.dc.gov).  All responses will be provided online through the application. Type responses in the space provided in the application form or on a separate sheet, as instructed. No handwritten responses.
b. Use only maximum number of words allowed per question. 
c. Responses should concisely address the question. 
d. Submit all documents requested in the application form.
e. Complete and submit the Submission Checklist (see RFA Part 2 – Section F: Application Form).
2. Submission Deadline and Options —Thursday, October 10, 2013 by 4:00 p.m, via email cristina.amoruso@dc.gov. 
a. Any application received after this date and time will not be accepted. 
b. Only electronic applications will be accepted via email to cristina.amoruso@dc.gov. 
c. All applications will receive a notice of receipt which proves that your application was successfully submitted.  If you do not receive a receipt, contact DSLBD immediately.   
3. Funding Restrictions—Grant funds may only be expended on eligible costs that are set forth in the Letter of Agreement executed with the grant awarded and incurred on or after the Effective Date.
4. Application Preparation Costs—The Agency shall not be liable for any costs incurred in the preparation of applications in response to the RFA. Applicant agrees that all costs incurred in developing the application are the applicant’s sole responsibility.
5. Pre-Submission Information Session— DSLBD will host an Information Session on Wednesday, September 18, 2013 at 3:00 pm at the DSLBD offices (Room 970N, 441 4th Street, NW, Washington, DC 2010. Use left-side elevators. Photo ID is required to enter the building) to answer any questions regarding the Program and application process. Instructions and guidance regarding application preparation can be found in Part I of the RFA. 
6. Subsequent RFA Changes—The Agency reserves the right to issue addenda and/or amendments subsequent to the issuance of the RFA, or to rescind the RFA. To stay apprised of any changes to the RFA, interested applicants may check online (www.dslbd.dc.gov) and/or provide contact information (name, email and phone) to DSLBD (email contact information to cristina.amoruso@dc.gov).
7. RFA and the Law—If there are any conflicts between the terms and conditions of the RFA and any applicable federal or local law or regulation, or any ambiguity related thereto, then the provisions of the applicable law or regulation shall control and it shall be the responsibility of the applicant to ensure compliance.
APPLICATION REVIEW
1. Selection Criteria and Review Process—DSLBD will select a grant recipient through a competitive application process. A review panel will review the applications received by the submission deadline and score them against the following criteria with respective weight (%). Applicants, who best demonstrate that they are qualified to implement the Program (See Section II above), will be awarded the grant.  
a. Grant Management—Required and demonstrated capability for managing the proposed grant [10%]
b. Project Outcomes, Outputs and Activities — Demonstrate measurable outcomes/outposts and activities [20%]
c.   Workplan/Project Methodology—Demonstrate how the project will be implemented within a ten-month grant performance period [20%]
d. Project Evaluation—Describe evaluation method employed during a ten-month grant performance period [5%]
e. Understanding Healthy Food Options—Demonstrate knowledge of healthy foods -fresh fruit and vegetables and other foods qualifying as “healthy:”(Include any food related certifications)  [15%]
f. Understanding of Condition and Needs of Businesses– Demonstrate understanding of the condition and needs of food retailers operating in underserved areas in the District of Columbia [15%] 
g. Understanding of Supplemental Nutrition Assistance Program and Women, Infants and Children Benefits—Demonstrate understanding of SNAP and WIC benefits [5%]
h. Community Involvement—Describe past/present outreach services to the community and food retailers in underserved areas in the District of Columbia [10%]

2. Application Acceptance or Rejection—Applications that do not comply with the application instructions (Section IV) will not be considered. The Agency reserves the right to accept or deny any or all applications if the Agency determines it is in the best interest of the Agency to do so. The Agency shall notify the applicant if it rejects that applicant’s proposal. The Agency may suspend or terminate an outstanding RFA pursuant to its own grantmaking rule(s) or any applicable federal regulation or requirement.
3. Site Visits—The Agency may conduct pre-award on-site visits to verify information submitted in the application and to determine if the applicant’s facilities are appropriate for the services intended.
GRANT ADMINISTRATION & NOTIFICATION
1. Award Notices—DSLBD will notify applicants its decision by email in September and send a Notice of Award to the selected grant recipient upon receipt of the following pre-award documents in September.
a. An affidavit indicating that recipient is  current on all taxes, including Unemployment Insurance and Workers’ Compensation premiums and; 
b. Not be debarred from procurements by the federal government, the Government of the District of Columbia or any governmental entity.
c. A copy of the binder or cover sheet of recipient’s current insurance policy or for any policy that covers activities which might be undertaken in connection with performance of the grant, showing the limits of coverage and endorsements. The policies should contain additional endorsements naming the Government of the District of Columbia, and its officers, employees, agents and volunteers as additional named insured with respect to liability abilities arising out of the performance of services under the award.
2. Negotiated Revisions—The Agency may enter into negotiations with an applicant and adopt a firm funding amount or other revision of the applicant’s proposal resulting from negotiations.
3. Concerns about Performance Ability—If the DSLBD becomes aware of circumstances casting doubt on a selected grant recipient’s ability to perform a grant or subgrant successfully, it shall immediately inform the recipient and furnish the relevant information in writing to that entity. 
4. Administrative and National Policy Requirements— DSLBD shall provide to the grant recipient the citations to the statute and implementing regulations that authorize the grant or subgrant; all applicable federal and District regulations, such as OMB Circulars A-102, A-133, 2 CFR 180, 2 CFR 225, 2 CFR 220, and 2 CFR 215; payment provisions identifying how the grantee will be paid for performing under the award; reporting requirements, including programmatic, financial and any special reports required by the granting Agency; and compliance conditions that must be met by the grantee.
5. Reporting—DSLBD will require the Grant award recipient to provide monthly reports on their progress and expenses for the Program.
6. Payment— Funds shall be issued based on submission of a valid initial work plan, budget and quarterly reports.  The disbursement schedule will include an initial payment processed after grant award and subsequent quarterly payments upon receipt and approval of monthly and quarterly reporting.  After the initial one, all disbursements will be to reimburse recipients for actual expenditures.  
DC AGENCY CONTACTS
For additional information, contact the Department of Small and Local Business Development, Cristina Amoruso (202-741-8684 and cristina.amoruso@dc.gov) or www.dslbd.dc.gov







HEALTHY FOOD RETAIL PROGRAM 

REQUEST FOR APPLICATION (RFA)

Part 2:  Section VII 
Application Form and Submission Checklist


Section A.   APPLICANT

1. Organization
	Name:
	



2. Co-Applicant (if applicable)
	Name:
	



3. Primary Contact Person—Identify the primary person that will certify the application (see next question) and DSLBD may contact with any questions about the application.
	Name:
	

	Title:
	

	Phone:
	

	Email:
	



4. Secondary (Co-Applicant) Contact Person—Identify the primary person that will certify the application (see next question) and DSLBD may contact with any questions about the application.
	Name:
	

	Title:
	

	Phone:
	

	Email:
	










Section A.   APPLICANT (continued)

5. Application Certification—Complete and provide original signature on the application that is submitted.  

	I hereby certify that
	

	
	(name of organization)


submits, approves, and endorses the submission of this application and certifies that the contained therein is true.
	
	
	

	(signature of primary contact person)
	
	(date)

	
	
	

	(print name of primary contact person)

	
	


6.  Executive Director’s Name, if applicable. 
7. Board Chair’s Name and List of all Board members, if applicable.  
	8. Team who will work on Program.  Include name(s), organization affiliation, contact information & attach resume(s). 

	
	Name and Title

	Affiliation  (Organization/Business)

Mailing Address
	Telephone (daytime)

E-mail
	Signature

	
1. PRIMARY CONTACT
	


	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	









Section A.   APPLICANT (continued)

9. Written Disclosure Regarding Criminal Involvement and Legal Proceedings
Please provide as an attachment a written statement, the truth of which is sworn or attested to by the applicant, whether the applicant, or where applicable, any of its officers, partners, principals, members, associates or key employees, within the last three (3) years prior to the date of the application, has: 
a. been indicted or had charges brought against them (if still pending) and/or been convicted of (a) any crime or offense arising directly or indirectly from the conduct of the applicant’s organization or (b) any crime or offense involving financial misconduct or fraud, or 
b. been the subject of legal proceedings arising directly from the provision of services by the organization If the response is in the affirmative, the applicant shall fully describe any such indictments, charges, convictions, or legal proceedings (and the status and disposition thereof) and surrounding circumstances in writing and provide documentation of the circumstances.
10. Organization’s Statement of Certification
Submit a notarized statement of certification signed by the duly authorized officer of the applicant organization, the truth of which is sworn or attested to by the applicant, which states:
· The individuals, by name, title, address, and phone number who are authorized to negotiate with the Agency on behalf of the organization; 
· That the applicant is able to maintain adequate files and records and can and will meet all reporting requirements; 
· That all fiscal records are kept in accordance with Generally Accepted Accounting Principles (GAAP) and account for all funds, tangible assets, revenue, and expenditures whatsoever; that all fiscal records are accurate, complete and current at all times; and that these records will be made available for audit and inspection as required; 
· That the applicant is current on payment of all federal and District taxes, including Unemployment Insurance taxes and Workers’ Compensation premiums. This statement of certification shall be accompanied by a certificate from the District of Columbia OTR stating that the entity has complied with the filing requirements of District of Columbia tax laws and has paid taxes due to the District of Columbia, or is in compliance with any payment agreement with OTR; 
· That the applicant has the demonstrated administrative and financial capability to provide and manage the proposed services and ensure an adequate administrative, performance and audit trail; 
· That, if required by the grantmaking Agency, the applicant is able to secure a bond, in an amount not less than the total amount of the funds awarded, against losses of money and other property caused by fraudulent or dishonest act committed by any employee, board member, officer, partner, shareholder, or trainee; 
· That the applicant is not proposed for debarment or presently debarred, suspended, or declared ineligible, as required by Executive Order 12549, “Debarment and Suspension,” and implemented by 2 CFR 180, for prospective participants in primary covered transactions and is not proposed for debarment or presently debarred as a 
Section A.   APPLICANT (continued)

result of any actions by the District of Columbia Contract Appeals Board, the Office of Contracting and Procurement, or any other District contract regulating Agency; 
· That the applicant has the financial resources and technical expertise necessary for the production, construction, equipment and facilities adequate to perform the grant or subgrant, or the ability to obtain them; 
· That the applicant has the ability to comply with the required or proposed delivery or performance schedule, taking into consideration all existing and reasonably expected commercial and governmental business commitments;
· That the applicant has a satisfactory record performing similar activities as detailed in the award or, if the grant award is intended to encourage the development and support of organizations without significant previous experience, that the applicant has otherwise established that it has the skills and resources necessary to perform the grant. In this connection, Agencies may report their experience with an applicant’s performance to OPGS which shall collect such reports and make the same available on its intranet website. 
· That the applicant has a satisfactory record of integrity and business ethics; 
· That the applicant has the necessary organization, experience, accounting and operational controls, and technical skills to implement the grant, or the ability to obtain them; 
· That the applicant is in compliance with the applicable District licensing and tax laws and regulations; 
· That the applicant complies with provisions of the Drug-Free Workplace Act; and 
· That the applicant meets all other qualifications and eligibility criteria necessary to receive an award under applicable laws and regulations. 
· The grantee agrees to indemnify, defend and hold harmless the Government of the District of Columbia and its authorized officers, employees, agents and volunteers from any and all claims, actions, losses, damages, and/or liability arising out of this grant or subgrant from any cause whatsoever, including the acts, errors or omissions of any person and for any costs or expenses incurred by the District on account of any claim therefore, except where such indemnification is prohibited by law.

11. Tax status  (Profit or nonprofit)	

12. Federal Employers’ Identification Number (FEIN)

13. History—Briefly describe your organization’s history.  (250 words)

14. Mission—State your organization’s core mission. (125 words)

15. Goals—List your organization’s goals for 2013-2014.  (350 words).	


Section A.   APPLICANT (continued)

16. Accomplishments—List your organization’s key accomplishments in providing business assistance to small food retailers, and commercial food distribution within the past three years. Please include qualitative and quantitative performance indicators for each  accomplishment.(500 words)

17. Organization Supporting Documents—Please submit the following:  
· Certificate of Good Standing—Certificate issued by DCRA is attached, which has the name of the applicant business, an issue date of July 1, 2013 or later, and signature and stamp/seal by DCRA staff.
· Clean Hands Certificate—Certificate issued by OTR is attached, which has the name of the applicant business, an issue date of July 1, 2013 or later, and signature and stamp/seal by DCRA/OTR staff.
· Insurance Carriers—Submit list with the name of all of its insurance carriers and the type of insurance provided (e.g., its general liability insurance carrier and automobile insurance carrier, workers’ compensation insurance carrier, fidelity bond holder, if applicable).
































Section B:  EXPERIENCE

1. Business Assistance Services—Describe the business assistance services that your organization currently offers. Describe how your organization has worked specifically with corner stores and other small food retailers.  Describe how businesses have benefitted from these services both in quantitative and qualitative terms.  Please be specific.  (500 words)
2.  Commercial Food Distribution Services—Describe how your organization currently works with both small food retailers and wholesalers.  Please include a list of at least ten (10) commercial food vendors which whom your organization has worked over the past five (5) years. (500 words)  
3. Leveraging Grant—Describe how the Grant Funds would enable your organization to provide food retailers with technical assistance and establish and operate a commercial distribution system for fresh produce and healthy foods beyond the grant period of performance. (350 words)
4. Coordination with Other Efforts –Describe how your organization plans to leverage activities conducted by the District government or nonprofits.  (500 words)
5. Partnerships – Describe your capacity to leverage resources from other public or private entities. List working relationships with these entities and describe how you have used them to further the goals of projects your organization has been involved in. (500 words)

6. Letters of Support—Attach letters of support from:
· Funders, which supported past or current programs. Please submit at least three original signed letters of support on their letterhead which describe your past performance; 
· Businesses or organizations which have benefited from your organization’s services in the last year. Please submit at least five original signed letters of support from business owners or organizations on their letterhead.














Section C:  METHODOLOGY 

The Healthy Retail Food Program (the “Program”), which is funded by this grant, will expand access to healthy foods by subsidizing the costs of healthy food inventory  and providing business assistance to at least thirty (30) corner stores or  other small food retailers operating in underserved areas of the District of Columbia. Eligible project areas are those shaded in dark and light pink in the map on page 6 of the RFA Part I.  The majority of the participating stores (60%) must be located in the area shaded in dark pink, while the remaining 40% can be located in the area shaded in light pink. 

The objectives of the Healthy Retail Food Program will be to expand access to healthy foods by providing assistance to corner stores, farmers markets, and other small food retailers operating in underserved areas of the District of Columbia.	The program objectives include:  
a. Establish and operate a commercial distribution system which places  fresh produce and healthy foods into at least 30 eligible small food retailers
b. Improve the display areas, exteriors, and interiors of at least 30 corner stores or other small food retailers to improve their ability to profitably provide fresh and healthy food; and
c. Enable at least 20 corner stores and other small food retailers to accept SNAP and WIC benefits.

1. Project management methodology–Describe how this organization plans to meet the Program’s overall strategy and objectives. (1,000 words) 
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Section D:  PROJECTS OUTCOMES, OUTPUTS & ACTIVITIES         

The objectives of the Healthy Retail Food Program include:  
a. Establish and operate a commercial distribution system which places  fresh produce and healthy foods into at least 30 eligible small food retailers
b. Improve the display areas, exteriors, and interiors of at least 30 corner stores or other small food retailers to improve their ability to profitably provide fresh and healthy food; and
c. Enable at least 20 corner stores and other small food retailers to accept SNAP and WIC benefits.

DSLBD requires that organizations receiving District grant funds document outcomes, outputs, and activities. 
A project outcome is a medium- to long-term result that occurs and or continues after the project ends. For example, an outcome could be businesses launched, business service expansion, etc. 
Outputs are short-term results achieved at the end of the project period, such as providing business start-up training to 50 businesses, licensing registration of X number of businesses, X number of joint ventures, etc. Outputs should be quantified. 
Activities are undertaken to achieve the outputs and outcomes. For example, if the project involves consultants, explain how the consultants will be recruited, what role they will play in the project, and if any experience or research supports this method. 
After reading this section, reviewers should have a good idea of what the proposed project will achieve. In other words what will a successfully completed project look like?

1. Project Workplan - Submit a detailed scope of work that shows how you plan to provide the required services; and a timeline for project implementation and delivery of services. For each subset of the project include specific, measurable program objectives and the task/activities that will be carried out. When accomplishments cannot be quantified by activity or function, list them in chronological order to show the schedule of accomplishments and their target dates. Describe how outcomes and outputs will be measured, e.g. increases in sales of healthy food per store per week.

2. Proposed Program Budget -Submit a proposed $250,000 program budget that corresponds with the Program services proposed in Section D.  Provide both a budget narrative and a budget table. The budget table should contain detailed, itemized cost information that shows personnel and other direct costs and indirect costs. The detailed budget narrative must contain a justification for each category listed in the budget. The narrative should clearly state how the Applicant arrived at each budgeted amount. Note: According to DC Government regulations, Project Management fees are capped at 4% and Indirect Benefits at 10% . Additionally, 65% of the total budget must be spent on programmatic activities.

3. Key Personnel -Provide resumes of staff and volunteers essential to the success of this project. Only include resumes for staff and volunteers that will be directly involved with this project. Include specifics on what role each staff/volunteer will have and describe how their specific skills and experience will be applied in this project.



Section E:  BUDGET & FINANCIAL MANAGEMENT                                                                                                             
	
1. Fiscal Year—State your organization’s Fiscal Year.
	
	
	


2. Annual Organization Budget (total)—State the annual budget for:
	Prior fiscal year 
	$
	
	Current fiscal year 
	$
	


3. Annual Organization Budget with Actuals—Attach your annual budget with actuals for the previous and current fiscal years. The budgets should specify income sources and expense allocation for personnel, overhead, business assistance, and commercial district services.
· Previous fiscal year budget with actuals
· Current fiscal year budget with actuals to date.

4.	Financial Statements & Reports—Please attach the following with the application:
a. Balance Sheet—Organization’s year-to-date Statement of Financial Position
b. Income Statement—Year-to-date Statement of Activities.
c. Audit —Most recent audit, which comprises audit report, auditor’s letter and notes
d. IRS Form-990 (if applicable)—Most recent IRS Form-990.
e. IRS Filings and Letters—Submit any letters or filings submitted to the IRS within the last two years August 2011 to present).



Section F:  SUBMISSION CHECKLIST
	
	 Responses follow the maximum number of words allowed

	
	 All signatory lines are signed 

	
	 Completed and attached coversheet (pp. 1 & 2) of Application Form

	
	All attachments are submitted with the application.  No attachments were sent separately to DSLBD.

	
	Attachments included with application:
· Board member list (Sec. A.7)
· Resume(s) for staff working on Program (Sec. A.8 & D3)
· Written Disclosure: Criminal Involvement/ Legal Proceedings (Sec. A.9)
· Federal Employer Identification Number (Sec. A.12)
· Organization Supporting Documents (Sec. A.17)
· Original letters of Support from funders (must be on letter head) (Sec. B.6)
· Original letters of Support from at least five businesses or organizations  (must be on letter head) (Sec. B.6)
· Project Workplan  (Sec. D.1)
· Proposed Program Budget (Sec. D. 2)
· Annual Budget with Actuals for prior fiscal year (Sec. E.3)
· Annual Budget with Actuals to date for current year (Sec. E.3)
· Balance Sheet (Sec. E.4)
· Income Statement (Sec. E.4)
· Audit report with auditor letter and notes (Sec. E.4)
· IRS Form 990 (Sec. E.4)
· IRS filings and letters since August 2011, if applicable (Sec. E.4)
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MAP 4 Food Deserts and Intersection with Poverty in the District of Columbia

District of Columbia

Percent Poverty
o e
Ao 0 e 0 sty

S b LIPS -
_—

st e o St o




image3.jpeg
DC Department of Small & Local Business Development




image1.jpeg
DC Department of Small & Local Business Development




